THONG TU
CUA BQ TU PHAP SO 04/2007/TT-BTP NGAY 17 THANG 05 NAM 2007
HUONG DAN VE THAM QUYEN, TRINH TU VA THU TUC PANG KY, CUNG CAP
THONG TIN VE HOP PONG MUA TRA CHAM, TRA DAN, HOP PONG THUE TAI
SAN, HOP PONG CHO THUE TAI CHINH VA HOP PONG CHUYEN GIAO
QUYEN POI NOQ

Can cwr Bo luat dan sw ngay 14 thang 6 nam 2005;

Can cit Nghi dinh sé 62/2003/ND-CP ngay 06 thang 6 nam 2003 cua Chinh phu quy
dinh chire ndng, nhiém vu, quyén han va co cdu té chire ciia B¢ Tuw phdp;

Can cir Nghi dinh s6 08/2000/NP-CP ngdy 10 thing 3 nam 2000 ciia Chinh phii vé
dang ky giao dich bao dam,

Can cit Nghi dinh s 65/2005/ND-CP ngay 19 thang 5 nam 2005 cua Chinh phu quy
dinh ve viéc sira doi, bo sung mot so diéu cua Nghi dinh so 16/2001/ND-CP ngay 02 thang 5
nam 2001 cua Chinh phu vé té chucc va hoat dong cua Cong ty cho thué tai chinh;

Can cir Nghi dinh s6 163/2006/ND-CP ngay 29 thang 12 nam 2006 ciia Chinh phii vé
giao dich bao dam,

Bé Tu phép hwéng dan vé tham quyén, trinh tw va thi tuc dang ky, cung cdp thong tin
vé hop dong mua trd chdm, trd dan cé bdo heu quyen 80 hitu cua bén ban, hop dong thué tai
san, hop dong cho thué tai chinh va hop dong chuyén giao quyén doi no' nhw sau:

I. NHUNG QUY PINH CHUNG
1. P6i twong ding ky
1.1. Cac hop ddng dugc ding ky theo quy dinh cia Thong tu ndy bao gdm:

a) Hop ddng mua tra cham, tra dan c6 bao luu quyén s hitu ctia bén ban (goi chung 1a
hop déng mua tra cham, tra dan) quy dinh tai khoan 2 Piéu 13 Nghi dinh sé 163/2006/ND-
CP ngay 29 thang 12 nim 2006 ctia Chinh phu vé giao dich bao dam (sau ddy goi l1a Nghi
dinh s6 163/2006/ND-CP);

b) Hop ddng thué tai san c6 thoi han tir mot nam trd 1én quy dinh tai khoan 2 Diéu 13
Nghi dinh s6 163/2006/ND-CP, bao gdm: hop ddng c6 thoi han thué tai san tir mot nam tré
1én, hop dong co thoi han thué tai san dudi mot nim, nhung cac bén giao két hop dong thoa
thudn vé viéc gia han va tong thoi han thué (bao gdm cé thoi han gia han) tir mot ndm tré 1én;

¢) Hop dong cho thué tai chinh quy dinh tai khoan 6 Diéu 1 Nghi dinh sb
65/2005/ND-CP ngay 19 thang 5 nim 2005 cta Chinh phil quy dinh vé viéc sira d6i, bd sung
mot s diéu cua Nghi dinh s 16/2001/ND-CP ngay 02 thang 5 ndm 2001 ctia Chinh phu vé to
chirc va hoat dong ciia Cong ty cho thué tai chinh, trir trudng hop quy dinh tai diém 1.2 khoan
nay;

d) Hop ddng chuyén giao quyén doi ng, bao gdbm quyén doi no phat sinh tir hop dong
vay, hop déng mua ban, hop ddng thué tai san, hop dong dich vu hodc phat sinh tir cac can cr
hop phép khac.

Quyén doi ng c6 thé 1a quyén doi no hién c6 hodc quyén doi no hinh thanh trong
tuong lai.

1.2. Viéc dang ky hop ddng cho thué tai chinh bang tau bay dan dung duoc thuc hién
theo quy dinh cua phép luét vé hang khong dan dung.



2. Thim quyen dang ky, cung cap thong tin ve hop dong mua tra cham, tra dan,
hop ddng thué tai san, hop dong cho thué tai chinh va hop ddng chuyén giao quyén doi
no (sau day goi chung la hop dong)

2.1. Trung tam Dang ky giao dich, tai san (sau day goi la Trung tam Dang ky) cua Cuc
biang ky quoc gia giao dich bao dam thudc B Tu phap la co quan co thim quyén dang ky,
cung cap thong tin vé hop dong néu tai diém 1.1 khoan 1 muc I cua Thong tu nay theo yéu
cau clia ca nhén, t6 chirc trong pham vi ca nudc; khong phan biét tham quyén theo dia gidi
hanh chinh noi Trung tdim Pang ky dat tru so.

C4 nhan, to chirc co quyén lya chon, yéu cadu mot trong cac Trung tdm Ping ky thuc
hién viéc dang ky, cung cap thong tin vé& hop dong.

2.2. Viéc diang ky, cung cap thong tin tai cic Trung tim Dang ky c6 gia tri phap 1y nhu
nhau.

3. Nhiém vu, quyén han ciia Trung tim Ding ky trong viéc diing ky hop dong

3.1. Chung nhan viéc dang ky hop dong, dang ky thay d6i ndi dung hop dong di dang
ky, sua chita sai sot, x6a dang ky; cap ban sao cac van ban c6 chirng nhan néu trén;

3.2. Thu 1€ phi dang ky;

3.3. Tr chdi tiép nhan don yéu cau dang ky va néu 13 1y do tir chdi khi ¢6 mot trong
cac cdn ctr néu tai diém 12.1 khodn 12 muc I cia Thong tu nay;

3.4. Luu trir h so, tai liéu, bao quan cac thong tin da duoc dang ky;

3.5. Nhiém vu, quyén han khac trong truong hop phap luat co quy dinh.

4. Nhi¢m vu, quyén han ciia Trung tim Ding ky trong viéc cung cip thong tin

4.1. Cung cap thong tin vé hop dong di duoc dang ky va luu giit trong Hé thong dir
liu;

4.2. Thu phi cung céap thong tin;

q 4.3. Tir chdi cung cip thong tin vé hop dong khi c6 mét trong cac cin ctr quy dinh tai
diém 12.2 khoan 12 muc I cia Thong tu nay.

5. Thoi han co6 hi€u lyc caa viée dang ky hop dong; gia tri phap ly caa viéc diing
ky hop dong cho thueé tai chinh

5.1 Thoi han ¢6 hiéu lyc cia viéc dang ky hop dong dugc tinh tir thoi diém ding ky
dén thoi diém cham dut hi¢u luc cua viéc dang ky duoc ké khai trong don yéu cau dang ky.

5.2. Trong truong hop yéu cau x6a dang ky trudc thoi han da ké khai néu tai diém 5.1
khoan nay thi thoi diém cham dut hi€u lyc cua viée dang ky la thoi diém Trung tam Dang ky
nhéan dugc don yéu cau xoa dang ky hop 1¢.

5.3. Hop ddng cho thué tai chinh di dang ky c6 gia tri phap 1y ddi v6i nguoi thir ba
trong thoi han c6 hi¢u luc cia viée dang ky.

Trong truong hop tai san cho thué theo hop ddéng cho thué tai chinh da dang ky bi co
quan nha nudc c¢6 tham quyén thu giit do bén thué vi pham phép lut hodc bén thué chuyén
giao tai san cho thué tai chinh cho nguoi thir ba ma khong c6 sy ddng ¥ cua bén cho thué thi
ban sao don yéu cau ding ky ¢6 chimg nhan cta Trung tim Dang ky hodc Vin ban tong hop
thong tin vé cac hop dong do Trung tim Ping ky cip 1a can ctr phap 1y dé bén cho thué tai
chinh dugc nhéan lai tai san cho thué.

6. Trach nhiém cia Dang ky vién

6.1. Thyc hién viéc dang ky, cung cip thong tin theo ding trinh ty, thii tuc quy dinh
tai Thong tu nay.



6.2. Pang ky chinh xac cac ndi dung da ké khai trong don yéu cau dang ky.

6.3. Trong truong hop Dang ky vién dang ky khong chinh xac cac ndi dung ké khai
trong don yéu cau dang ky ma gdy ra thiét hai, thi phai boi thuong thiét hai theo quy dinh ciia
phap luat vé trach nhiém boi thuong thi¢t hai cuia vién chuec.

7. Nguoi yéu ciu ding ky hop dong

7.1. Ngudi yéu cau dang ky 12 mot trong cac bén hodc cac bén tham gia hop dong
hodc nguoi dugc mot trong cac bén hodc cac bén tham gia hop dong ty quyén.

7.2. Trong truong hop nguoi yéu cau dang ky 1a nguoi duoc uy quyén thi phai ndp vin
ban uy quyén (ban chinh) khi yéu cau dang ky. Nguoi duoc uy quyén khong phai ndp vin ban
uy quyen trong cac trudong hop sau day:

a) Phap nhan uy quyén cho chi nhanh, vin phong dai dién, van phong diéu hanh cua
phap nhan dé yéu cau dang ky;

b) Mot bén tham gia hop dong bao gdm nhiéu t6 chirc, ca nhan khac nhau uy quyén
cho mot nguoi trong s6 do yéu cau dang ky;

¢) Ngudi duoc uy quyén yéu cau diang ky 1 khach hang thuong xuyén cta Trung tAm
bang ky.

8. Trach nhi¢m ciia nguoi yéu ciu ding ky hop dong

8.1. Nguoi yéu ciu dang ky phai ké khai day du cac myc thude dién phai ké khai trong
don y€u cau dang ky theo mau dugc ban hanh kém theo Thong tu nay. Noi dung ké khai phai
chinh xac, ding su that, dung thoa thuan trong hop dong.

8.2. Truong hop ngudi yéu cau dang ky ghi vao don cac ndi dung khong chinh xéc,
khong dung sy that, khong dang thoa thuan trong hop dong ma gay thiét hai, thi phai boi
thuong cho nguoi bi thiét hai. Cac bén tham gia hop dong da dang ky tu chiu trach nhiém vé
viéc hop dong d6 c6 ndi dung vi pham phap luit.

8.3. Nguoi yéu cau ding ky phai nop 18 phi dang ky.
9. Thoi diém diing ky hop dong

9.1. Thoi diém dang ky hop ddng 1a thoi diém Trung tim Dang ky nhan don yéu cau
dang ky hop dong hop 1¢€.

9.2. Thoi diém diang ky hop dong trong cac trudng hop dudi diy duoc xac dinh nhu
sau:

a) Truong hop sira chira sai sot khi ké khai vé tén, sb cua gidy to xac dinh tu cach
phap 1y cua bén mua tra cham, tra dan, bén thué tai san, bén thué tai chinh, bén chuyén giao
quyén doi ng hodc sira chira sai sot do ké khai khong diung theo hudng dan tai khoan 10 myc I
ctia Thong tu nay thi thoi diém ding ky hop dong 1a thoi diém Trung tim Pang ky nhan Pon
yéu ciu stra chita sai sot hop 18;

b) Truong hop stra chira sai sot khi ké khai vé tai san thi thoi diém  dang ky hop dong
d6i voi phan tai san d6 1a thoi diém Trung tim Pang ky nhan Pon yéu cau sira chita sai sot

hop 1¢;

¢) Trudong hop yéu cau dang ky thay doi tén, s6 cia gidy to xac dinh tu cach phap ly
clia bén mua tra cham, tra dan, bén thué tai san, bén thué tai chinh, bén chuyén giao quyén doi
no theo quy dinh tai diém a khoan 1 muc III ctia Thong tu ndy, yéu cau ding ky thay thé bén
mua tra cham, tra dan, bén thué tai san, bén thué tai chinh, bén chuyen giao quyén doi ng theo
quy dinh tai diém b khoan 1 muc III ciia Thong tu nay thi thoi diém dang ky hop dong la thoi
diém nhan don néu tai diém 9.1 khoan nay, néu nguoi yéu cau dang ky nop Don yéu cau dang
ky thay d6i trong thoi han chin muoi (90) ngay, ké tir ngay co su thay doi; néu nop Pon yéu



cau dang ky thay doi sau thot han néu trén thi thoi diém ding ky hop dong duoc tinh lai 1a
thoi diém nhan Pon yéu cau dang ky thay ddi hop 8.

Truong hop yéu cau dang ky b6 sung tai san thi thoi diém dang ky hop dong dbi voi
phan tai san bo sung 1a thoi diém Trung tim Ding ky nhan Pon yéu cau dang ky thay doi hop
1é.

Truong hop yéu cau ding ky thay d6i noi dung khac cua hop dong da dang ky thi thoi
diém dang ky hop dong 1a thoi diém Trung tim Dang ky nhan don néu tai diém 9.1 khoan
nay;

‘ d) Truong hop sta chira sai sot do 16i cua Ping ky vién thi thot diém dang ky hop
dong 1a thoi diém Trung tam Pang ky nhan don néu tai di€ém 9.1 khoan nay.

9.3. Thoi diém nhéan don yéu cau dang ky dugc xac dinh nhu sau:

i a) Trong truong hop don dugc ndp tryc tiép hodc giri qua duong buu dién thi thoi
diém dang ky 1a thoi diém Trung tam Dang ky nhan don;

b) Trong truong hop don dugc gui qua fax trong gio lam viée cua Trung tam Pang ky
thi thoi diém dang ky 1a thoi diém don duoc nhan qua fax; néu don duoc gui qua fax ngoai
gio lam viéc cua Trung tam Dang ky thi thoi diém dang ky 1a thoi diém bat dau budi lam viéc
tiép theo.

9.4. Pon yéu cau dang ky hop 18 1a don duoc ké khai day du cac ndi dung theo hudng
dan trén mau don yéu cau ding ky duge ban hanh kém theo Thong tu niy.

10. Hwong din ké khai tén, sé gidy to' xac dinh tw ciach phap 1y ciia cic bén tham
gia hop dong

10.1. B6i voi ca nhan 1a cong dan Viét Nam thi phai ké khai ddy da ho va tén, sb
Chung minh nhan déan theo ding néi dung ghi trén Chimg minh nhén dan. Trong truong hop
chua lam thu tuc cap Chirng minh nhan dan thi ké khai theo mdt trong nhiing loai gidy to sau
day:
a) Chtrng minh sy quan, chtrng minh quan d6i di v6i quan nhan;
b) Gidy ching nhan Canh sat nhan dan, Gidy ching minh an ninh nhan dan, Gidy
chirng nhan cong nhan, nhan vién trong lyc luong Cong an nhan dan.
102 D6i v6i ca nhan 1a ngudi nude ngoai thi phai ké khai day du ho va tén, s6 HO
chiéu theo dung ndi dung ghi trén HO chiéu.
. 10.3. Boi voi ca nhan la nguoi khong qudc tich cu tra tai Viét Nam thi phai ké khai
day du ho va tén, s0 Thé thuong trii theo dung ndi dung ghi trén Thé thuong tru.

10.4. B4i v6i t6 chirc dugc thanh lap theo phap luat Viét Nam:

a) D6i v6i t6 chirc ¢6 ding ky kinh doanh thi phai ké khai tén, s0 Gidy chimg nhan
dang ky kinh doanh theo ding ndi dung ghi trén Giay chiing nhan dang ky kinh doanh;

b) Dbi voi t6 churc khong c6 dang ky kinh doanh thi phai ké khai ten, 5O Quyet dinh
thanh 1ap hodc sé Gidy phép dau tu, Gidy chimg nhén dau tu (néu 1a doanh nghiép c6 von dau
tu nudc ngoai) theo dang ndi dung ghi trén Quyét dinh thanh 1ap hoic Gidy phép dau tu, Gidy
chimg nhan dau tu;

©) Dbi véi chi nhanh, van phong dai di€n, van phong diéu hanh ky két hop dong theo
uy quyén cta phap nhan: ké khai v€ phap nhan d¢ la bén tham gia hop dong theo hudng dan
tai cac diém 10.4.a va 10.4.b khoan nay; khong bat budc ké khai v€ chi nhanh, van phong dai
dién, van phong diéu hanh da ky két hop dong theo uy quyén.



Trong trudng hop to chirc ky két hop ddng la chi nhanh, s¢ giao dich, phong giao dich
hodc don vi truc thudc khac cua to chirc tin dung thi chi can ké khai vé chi nhanh, s¢ giao
dich, phong giao dich hodc don vi truc thude do;

d) Béi véi ho kinh doanh cé thé, doanh nghiép tu nhan hodc t6 chic khac khong c6 tu
cach phap nhan (trir chi nhanh, van phong dai dién, van phong diéu hanh cua phap nhan) ky
két hop dong: ké khai vé bén tham gia hop ddng 1a chi ho, chii doanh nghiép tu nhan hoic
ngudi dai dién theo phap luat ciia to chic theo huéng dan tai cac diém 10.1, 10.2 va 10.3
khoan nay; khong bat budc ké khai vé ho kinh doanh c4 thé, doanh nghiép tu nhan hoic to
chure khac khong c6 tu cach phép nhan.

10.5. Bbi véi t6 chirc duge thanh lap, hoat dong theo phéap lut nudc ngoai:

K& khai tén dugc dang ky tai co quan nude ngoai co thdm quyén va ké khai loai gidy
chtng nhan, gidy dang ky thanh 1ap hoic hoat dong theo quy dinh phap luat nude do, néu co.
Trong truong hop tén duoc ding ky ciia t6 chirc khong viét bang chir Latinh thi ké khai tén
giao dich bang tiéng Anh.

10.6. Thong tin dugc ké khai theo nhiing loai giéy td néu tai cac diém 10.1, 10.2, 10.3,
10.4 va 10.5 cua khoan nay (sau day goi chung Ia gidy to xac dinh tu cach phap ly) phai day
du, chinh xac theo ding ndi dung ghi trén nhiing gidy to do, khong dugc tu y viét tat khi ké
khai tén ctia cac bén tham gia hop dong.

Nguoi yéu cau ding ky khong ké khai nhing gidy to khac, ngoai nhiing loai gidy to
xac dinh tu cach phap ly.

11. Ky Pon yéu ciu diing ky

11.1. Pon yéu cau dang ky phai co day du chir ky, con dau (néu co) cua t6 chirc, ca
nhan la cac bén tham gia hop dong hodc ngudi dugc té chie, cad nhan dé uy quyén.

11.2. Pon yéu cau ding ky chi can co chir ky, con dau (néu c6) ctia mot trong cic bén
tham gia hop dong hodc ngudi dugc bén nay uy quyén, néu bén kia khong chiu ky vao Don
yéu cau dang ky. Trong truong hop nay, nguoi yéu cau dang ky ndp ban sao van ban, gidy to
ching minh can ctr cua viéc dang ky kém theo Pon yéu cau dang ky.

. 11.3. Pon yéu cu dang ky chi can chit ky, con ddu (néu c0) cua bén ban tra cham, tra
dan, bén cho thué tai san, bén cho thué tai chinh, bén nhan chuyén giao quyén doi ng hoac
nguoi dugc cac bén néu trén uy quyén trong truong hop yéu cau dang ky thay doi, stra chira
sai sot thong tin vé chinh cac bén d6 hodc yéu cau xéa dang ky hop dong.

12. Cac truong hop tir chéi diing ky, tir chdi cung cip thong tin

12.1. Trung tim Dang ky tir chdi dang ky khi c6 mot trong cac can ctr sau day:

a) Pon yéu cau dang ky khong hop 18;

b) Khi phat hién don yéu cau dang ky tring ldp v6i don da duoc tiép nhan trude do;

¢) Ké khai vé noi dung da dang ky trong don yéu cau dang ky thay ddi ndi dung hop
dong da dang ky, don yéu ciu sira chita sai sot, don yéu cau xo6a dang ky khong phu hop véi
thong tin luu gifr tai Trung tam Dang ky;

d) Pon yéu cau ding ky duoc giri qua fax, nhung nguoi yéu cau dang ky khong phai 1a
khach hang thuong xuyén ctua Trung tam Pang ky;

@) Yéu cu ding ky thay doi ndi dung hop ddng da dang ky, yéu cu stra chira sai sot
do1 voi1 hop dong da xoa dang ky;

e) Nguoi yéu cau ding ky khong nop 1é phi.



12.2. Trung tim Dang ky tir chdi cung cip thong tin khi c6 mot trong cac cin ctr sau
day:

a) Pon yéu cau cung cap thong tin khong hop 1¢;

Pon yéu cau 1 cung cap thong tin khong hop 1¢ 1a don khong c¢6 du néi dung thude dién
phai ké khai theo mau don yéu cau cung cap thong tin durgc ban hanh kém theo Thong tr nay;

b) Pon yéu cau cung cép thong tin duoc giri qua fax, nhung ngudi yéu cau khong phai
la khach hang thuong xuyén cua cac Trung tam Dang ky;

¢) Ngudi yéu cau cung cip thong tin khong ndp phi cung cap thong tin.

13. Phuong thirc ndp don yéu cu ding ky, don yéu ciu cung cip thong tin, 1¢ phi
dang ky, phi cung cap thong tin

13.1. Ngudi yéu ciu ding ky, ngudi yéu ciu cung cip thong tin ndp don theo mot
trong cac phuong thure sau day:

a) Nop don tryc tiép tai Trung tim Dang ky;
b) Guri don qua duong buu dién;

¢) Giri don qua fax. Viéc giri don qua fax chi ap dung d6i véi t6 chirc, c4 nhan 1a
khach hang thuong xuyén cia Trung tam Pang ky.

Dbi voi don co ndi dung mo ta tai san dai (trén mot trang gidy kho A4) thi dong thoi
v6i viée gui don theo cac phuong thirc néu trén, ngudi yéu cau dang ky co thé giri kém theo
ban ghi dién tir ciia don yéu cau ding ky d6, dé Trung tdm Ding ky ¢ diéu kién thyc hién
dang ky trong thoi han quy dinh tai khoan 14 myc I cia Thong tu nay.

13.2. Nguoi yéu cau dang ky, ngudi yéu cau cung cip thong tin ndp 1& phi dang ky,
phi cung cap thong tin theo mot trong cac phuong thirc sau day:

) a) Nop truc tiép tai Trung tim biang ky khi don yéu cau dang ky, don yéu ciu cung
cap thong tin dugc Trung tam DPéng ky tiép nhan;

b) Chuyen tién thong qua dich vu chuyen tién ctia buu dién va gui gidy chuyén tién
khi nop don yéu cau ding ky, don yéu cau cung cap thong tin;

¢) Chuyén tién vao tai khoan ciia Trung tdm Pang ky noi tiép nhan don va gui cho
Trung tdm Dang ky chimg tir xac nhan viée chuyén khoan khi ndp don yéu cau dang ky, don
yéu cau cung cap thong tin;

d) Thanh todn uy nhi¢m thu, thanh toan uy nhi€ém chi qua ngan hang, Kho bac Nha
nude hodc thanh toan tir sb tién tra trudc di ndp vao tai khoan cia Trung tim Ding ky, néu
ngudi yéu cau ding ky, nguoi yéu ciu cung cip thong tin 1a khach hang thuong xuyén cua
Trung tam Pang ky.

Trong truong hop thanh toan theo phuong thirc iy nhi¢m thu hoac ty nhi¢m chi thi
viéc nop 18 phi dang ky, phi cung cap thong tin duge thuc hién theo thong bao thanh toan dinh
ky hang thang cua Trung tdm Pang ky. Khach hang thuong xuyén phai thanh toan day dua 1€
phi dang ky, phi cung cap thong tin hang thang chdm nhat vio ngay 25 ciia thang ké tiép.

13.3. Vi¢c dang ky lam khach hang thuong xuyén cua Trung tam Pang ky duoc thuc
hién theo huéng dan tai khoan 12 muc I cia Thong tu sd 06/2006/TT-BTP ngay 28 thang 9
nam 2006 cua B Tu phap hudng dan mot sb van dé vé tham quyén, trinh ty va thu tuc ding
ky, cung cap thong tin vé giao dich bao dam tai Trung tam Dang ky giao dich, tai san cua Cyc
Ping ky qudc gia giao dich bao dam thudc Bo Tu phap (sau diy goi 1a Thong tu sd
06/2006/TT-BTP).

14. Thoi han giai quyét viéc ding ky



Trung tam Dang ky c6 trach nhiém giai quyét viéc ding ky ngay sau khi nhan don
hodc trong ngay lam viéc, néu Trung tdm Piang ky nhan duogc don sau ba (03) gio chiéu, thi
viée giai quyét dang ky dugc hoan thanh trong ngay lam viéc tlep theo. Trong truong hop
phai kéo dai thoi gian giai quyét viéc dang ky thi thot han giai quyét ciing khong qua ba (03)
ngay lam viéc, ké tir ngay nhan duoc don yéu cau dang ky hop 1¢.

15. Lé phi ding ky, phi cung cip thong tin

Mure 1€ phi dang ky, phi cung cap thong tin ve hop dong; ché do thu ndp, quan 1y va sir
dung 1€ phi dang ky, phi cung cap thong tin vé hop ddng duoc thuc hién theo Thong tu lién
tich s6 03/2007/TTLT/BTC-BTP ngay 10 thang 01 nim 2007 ciia B Tai chinh va B¢ Tu
phap hudng dan ché d6 thu, nop, quan Iy va st dung 18 phi dang ky va phi cung cap thong tin
ve giao dich bdo dam (sau day goi 1a Thong tu lién tich s6 03/2007/TTLT/BTC-BTP).

II. TRINH TU, THU TUC PANG KY HQP PONG

1. Ngudi yéu cau diang ky ndp Pon yéu cau ding ky hop dong va 18 phi dang ky theo
mot trong cac phuong thirc néu tai khoan 13 muc I cua Thong tu nay.

2. Sau khi nhan don yéu ciu dang ky, Dang ky vién kiém tra va ghi thoi diém nhan
don (gio, phut, ngay, thang, nam), néu don yéu cau dang ky khong thuc mét trong cac
truong hop tir chdi dang ky néu tai diém 12.1 khoan 12 myc I ctia Thong tu nay. Trong truong
hop don dugc ndp truc tiép tai Trung tam Dang ky thi Pang ky vién cap cho nguoi yéu cau
dang ky gidy hen tra két qua ding ky, trir khi don yéu cau ding ky duoc giai quyét ngay.

Néu co6 mot trong cac can cur néu tai diém 12.1 khoan 12 muc I cua Thong tu nay thi
Ping ky vién tir chdi ding ky va hudng din nguoi yéu cau ding ky thuc hién theo ding quy
dinh. Viéc tir chdi dang ky phai dugc 1ap thanh van ban gui cho nguoi yéu cau dang ky trong
d6 néu 15 1y do tir chdi. Truong hop don duge ndp truc tiép tai Trung tdm Pang ky, thi Pang
ky vién chi 1ap van ban tir chdi dang ky néu co yéu cau.

3. Dang ky vién phai kip thoi nhap cac noi dung ké khai trong don yéu cau dang ky
vao H¢ thong dir liéu. Trong thoi han giai quyét viéc dang ky néu tai khoan 14 muc I cua
Thong tu nay, Dang ky vién gui cho nguoi yéu cau ding ky ban sao don yéu cau c6 ching
nhan vé viéc dang ky hop dong.

4. Trong trudong hop ca nhan, t6 chirc yéu cau diang ky dong thoi yéu cau cung cép
thong tin thi Bang ky vién thuc hién viéc cung cap thong tin theo hudng dan tai myc VII cua
Thong tu nay. Nguoi yéu cau dang ky phai tra phi cung cap thong tin theo quy dinh cua
Thong tu lién tich so6 03/2007/TTLT/BTC-BTP.

5. Ban sao Don yéu cau dang ky hop dong c6 ching nhan cua Trung tim Ping ky

dugc trao tryc tiép tai Trung tdm Dang ky, noi dd nhén don dé hodc gui qua buu dién, tuy
theo yéu cau cta ngudi yéu cau dang ky.

_ 1L TRINH TY, THU TUC PANG KY THAY POI NQI DUNG HQP PONG PA
PANG KY

. 1. Trong thot han con hiéu lyc cua viée dang ky, nguoi yéu cau dang ky nop Pon yéu
cau dang ky thay doi ndi dung hgp dong da dang ky khi c6 mdt trong céc cén cur sau day:

a) Thay d0i tén, gidy to xac dinh tu cach phap 1y hodc dia chi cua mt hodic cac bén
tham gia hgp dong;

b) Rut bét, thay thé, bo sung mot hodc cac bén tham gia hgp dong;
c¢) Rut bdt, thay thé, bd sung tai san;



d) Thay d6i thoi diém cham dut hiéu luc cta viée diang ky ma cac bén da ké khai;
d) Thay doi cac noi dung khac di dang ky.

2. Viée ndp don yéu cau dang ky thay doi, 1& phi ding ky thay ddi dwoc thuc hién theo
mot trong cac phuong thirc néu tai khoan 13 muyc I cia Thong tu nay.

3. Sau khi nhan don yéu cau diang ky thay d6i, Pang ky vién thyc hién cac cong viée
theo hudng dan tai khoan 2 muc II cia Thong tu nay.

4. bang ky vién phai kip thoi nhép cac ndi dung ké khai trong don yéu cau dang ky

thay d6i vao Hé thong dir liéu. Trong thoi han giai quyet viéc dang ky néu tai khoan 14 muyc I

cua Thong tu nay, Dang ky vién gii cho nguoi yéu cau dang ky ban sao don yéu cau co
chtng nhan vé viéc diang ky thay d6i ndi dung hop dong.

7 Viéc cap ban sao don yéu cau dang ky thay doi co ching nhan vé viéc dang ky thay
d61 nd1 dung hop dong dugc thuc hién theo mot trong cac phuong thirc néu tai khoan 5 muc II
cua Thong tu nay.

IV. TRINH TU, THU TUC SUA CHUA SAI SOT

1. Trong truong hop mot trong cac bén tham gia hop ddng phat hién co sai sot khi ké
khai ndi dung yéu cau dang ky thi ndp don yéu cau sira chita sai sot, 1¢ phi sira chita sai sot
theo mgt trong cac phuong thirc néu tai khoan 13 muc I cia Thong tu nay.

2. Sau khi nhan don yéu cAu sira chira sai sot, Pang ky vién thuc hién cac cong viéc
theo hudng dan tai khoan 2 muc II cia Thong tu nay.

3. Bang ky vién phai kip thoi nhap cac ndi dung ké khai trong don yéu cau sira chira
sai so6t vao Hé thong dir liéu. Trong thoi han giai quyét viée stra chira sai st néu tai khoan 14
muc I ctia Thong tu nay, Pang ky vién giri cho ngudi yéu cau ding ky ban sao don yéu cau cé
chtng nhén vé viéc stra chita sai sot.

Viéc cép ban sao don c6 chiing nhan stra chira sai s6t dugc thuc hién theo mot trong
cac phuong thure néu tai khoan 5 muc II cua Thong tu nay.

4. Truong hop Piang ky vién phat hién c6 sai s6t trong Hé thong dir liéu do 16i cua
bang ky vién thi phai kip thoi bdo cdo Giam doc Trung tim Ping ky xem xét, quyét dinh viée
chinh 1y thong tin va giri vin ban thong bao vé viéc chinh 1y thong tin d6 cho ngudi yéu cau
dang ky.

V. TRINH TU, THU TUC XOA PANG KY

1. Trude ngay cham dut thoi han dang ky, nguoi yéu cau dang ky nop don yéu ciu xoa
dang ky theo mdt trong cac phuong thirc néu tai diém 13.1 khodn 13 muc I cia Thong tu nay.

2. Sau khi nhan don yéu cau x6a diang ky, Pang ky vién thuc hién cac cong viée theo
hudéng dan tai khoan 2 muc II ctia Thong tu nay.

3. Trong thoi han giai quyet viéc dang ky néu tai khoan 14 myc I cua Thong tu nay,
biang ky vién gui cho nguoi yéu cau dang ky ban sao don yéu cau c6 chimg nhéan vé viéc xoa
dang ky. Trong truong hop nguoi yéu cau xoa dang ky 1a bén mua tai san tra chm, tra dan
bén thué tai san, bén thué tai chinh, bén chuyén giao quyén doi no hodc ngudi dugc Gy quyén
thi Pang ky vién gui cho bén bén tai san tra cham, tra dan, bén cho thué tai san, bén cho thué
tai chinh, bén nhan chuyén giao quyén doi ng mot (01) ban sao don yéu cau x6a dang ky do.

Viéc cip ban sao don c6 ching nhan x6a ding ky hop dong duoc thuc hién theo mot
trong cac phuong thirc néu tai khoan 5 muc II cua Thong tu nay.



4. Khi chim dut thoi han ¢6 hi€u lyc cua viée dang ky ma ngudi yéu cau dang ky
khong nop Pon yéu cau x6a dang ky hop dong thi Trung tam Pang ky tu dong x6a dang ky.

VI. CAP BAN SAO PON CO CHUNG NHAN CUA TRUNG TAM PANG KY

1. T4 chirc, ca nhan yéu cau cip ban sao don ¢ chimg nhan ciia Trung tdm Ding ky
phai ndp don yéu cau theo mot trong cac phuong thirc néu tai khoan 13 muc I cua Thong tu
nay té1 Trung tam Déang ky, noi da thuc hién viéc chung nhan do.

2. Trong thoi han giai quyét viéc dang ky néu tai khoan 14 muc I ciia Thong tu nay,
bang ky vién cap ban sao don c¢6 chimg nhén cua Trung tam Dang ky cho t6 chure, ¢4 nhan c6
yéu cau.

Viéc cép ban sao dugc thuc hién theo mdt trong cac phuong thue néu tai khoan 5 muc
IT cia Thong tu nay.

VII. CUNG CAP THONG TIN

1. T6 chire, ca nhan c6 quyén yéu cau cung cp thong tin vé cac hop dong di duoc
dang ky va luu gitr trong Hé thong dir li¢u cua Trung tdm Pang ky dudi cac hinh thac sau:

a) Danh muc cac hop dong (theo tén cua bén mua, bén thué tai san, bén thué tai chinh,
bén chuyén giao quyén doi ng): bao gom thong tin vé bén ban, bén cho thué tai san, bén cho
thué tai chinh, bén nhan chuyén giao quyén doi ng, thoi diém dang ky hop dong, thot han c6
hiéu luc cua viée ding ky trong cac hop dong con hiéu luc dang ky tai thoi diém yéu cau cung
cép thong tin (néu c0);

b) Vin ban tong hop thong tin vé cac hop dong (theo tén cua bén mua, bén thué tai
san, bén thué tai chinh, bén chuyén giao quyén doi ng hoic s6 khung, s may ciia phuong tién
giao théng co gidi): bao gdm cac thong tin néu tai diém a khoan nay va cac lan stra ddi, bd
sung, sira chira sai s6t ndi dung da ding ky, tai san da dang ky (néu co).

2. Ngudi yéu cau cung cip thong tin ndp don yéu ciu cung cap thong tin va phi cung
cap thong tin cho Trung tdm Pang ky theo mdt trong cac phuong thurc néu tai khoan 13 muc I
cua Thong tu nay.

Trudng hop 6 cin cir tir chdi cung cap thong tin theo hudng dan tai diém 12.2 khoan
12 myc I cua Thong tu nay thi Bang ky vién tur chdi cung cap thong tin va huéng din nguoi
yéu cau cung cép thong tin thue hién theo dung quy dinh phap luat. Viéc lap van ban tir ch01
cung cap thong tin dugc thyc hién theo hudng dan vé viéc 1ap van ban tir chdi don yéu cau
dang ky hop dong néu tai khoan 2 muc II ciia Thong tu nay.

3. Trung tdm Dang ky cap Danh myc hodc Vin ban tong hop thong tin vé cac hop
ddng cho ngudi yéu cau cung cap thong tin ngay sau khi nhén dugc don yéu cau hogc trong
ngay nhan don yéu cau; truong hop Trung tdm Ping ky nhan dugc don yéu cau cung cip
thong tin sau ba (03) gio chiéu, thi viéc cung cép thong tin dugc thyc hién trong ngay lam
viéc tiép theo.

Viéc cdp Danh myc hodc Vin ban téng hop thong tin vé cac hop dong duge thuc hién
theo mgt trong cac phuong thirc néu tai khoan 5 muc II cua Thong tu nay.

VIII. TO CHUC THUC HIEN

1. Théng tu nay c¢6 hiéu luc sau muoi 1am ngay, ké tir ngay ding Cong béo.



2. Thong tu nay thay the Thong tu s6 09/2005/TT-BTP ngay 06 thang 12 nam 2005
ciia Bo Tu phap hudéng dan vé thim quyén, trinh ty, thu tuc dang ky, cung cap thong tin vé
hop dong cho thué tai chinh va viéc quan 1y nha nuée vé ding ky hop dong cho thué tai chinh.

) 3. Ban hanh kem theo Thong tu nay cac biéu mau sir dung trong viéc ding ky, cung
cap thong tin vé hgp dong tai cac Trung tam Dang ky.

4. Trong qua trinh thyc hién, néu c6 khé khan, vuong mic, dé nghi ca nhan, t6 chic
phan anh kip thoi vé Bo Tu phap dé nghién ctru, giai quyét.

BO TRUONG
Uong Chu Luu
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